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Invitation to Bid
_______________(Project Title)
Project Location: __________
Contact: Nathan Schroeder, Diocesan Director of Facilities
Email: nschroeder@worcesterdiocese.org, Phone # (774) 502-8761
1. Project Overview
The Diocese of Worcester/______Parish in _______ invites you to provide a proposal for ________
2. Scope of Work
· 
· 
· 
· 
3. Project Schedule
Start Date: _____
Duration: ____ calendar days (Weather dependent)
Expected Completion: ______
4. Mandatory Site Walkthrough
A mandatory site walkthrough will be held on___________________, at _______  at the project location. Attendance is required to be eligible to submit a bid.
5. Proposal Submission
Deadline: _________ by _______ PM
Submission Method: Email
Submit To: Nathan Schroeder, nschroeder@worcesterdiocese.org


6. Contract
The form of contract to be executed with the selected contractor shall be the Diocese of Worcester Standard Short Form Contract (attached).
7. Additional Information
A certificate of insurance must be provided prior to any site visit, naming The Roman Catholic Bishop of Worcester as an additional insured.
Minimum insurance requirements:
- General Liability: $1,000,000 per occurrence / $2,000,000 aggregate
- Auto Liability (including non-owned autos): $1,000,000
- Workers Compensation: As required by statute

The Diocese reserves the right to waive irregularities, reject any or all bids, and select a bid in its best interest.
A separate bid form has been provided and must be completed and submitted with your proposal.
8. Attachments
The following documents are provided as attachments to this RFP:
- Attachment A: Bid Form 
- Attachment B: Diocesan Standard Short Form Contract 

Thank you for your time and willingness to provide a bid for this project. If you have any questions feel free to contact me at (774) 502-8761.

Sincerely,

Nathan Schroeder
Diocesan Director of Facilities.
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